
Program Faculty 

Student Signature: Date: 

Student is approved for a timespan extension to the end of the following term and year: 

(For example:  Winter YYYY)

Print Name: ___________________________ Signature: ____________________________ Date: ______________

 Office of the Registrar Use Only 

Date: ___________________________Processed by: ___________________________________

TMU Student Number: __________________________________________________

 Name: _______________________________________________________________

TMU Email Address: ____________________________________________________

This document contains both information and form fields. To read information, use the Down Arrow from a form field. 

Undergraduate, Law and Chang School Timespan Extension Petition Form

Part 1. Student Information (To be completed by Student) 

Part 2. Program Information (To be completed by Student) 

Instructions: 
Under extenuating circumstances, students may petition for an extension beyond the established timespan for their program. 
Please see Policy 170(a) (section 9) for detailed timespan calculation information.
As per Policy 170(a) Procedures (Section 12), students requesting a timespan extension must submit all of the following 
documentation to support their request: 

1. Explanation for the reason of the request including any extenuating circumstances. 
2. Detailed and realistic academic plan of study and time line for completion during the extension period including the length of extension 

being requested. 
3. Supporting documentation to demonstrate the extenuating circumstances. 

Undergraduate and Law Students – Please complete the Timespan Extension Petition Form and submit it to your School or Program 
Department for review. Your Program Department will forward your petition to the Dean or Designate for consideration. 

Chang School Students – Please complete the Timespan Extension Petition Form and submit it to ce@torontomu.ca for review.  The 
Chang School will forward your petition to your Program Director for review and consideration.

I am attaching: 

Undergraduate, Law and Chang School Timespan Extension Petition Form

A letter to the Dean or Designate or Program Director with explanation of the reason for the request including any 
extenuating circumstances 

A detailed and realistic academic plan of study and time line for completion during extension period 

All supporting documentation 

I understand that Timespan Extension Petitions are considered only under extenuating circumstances and are 
subject to approval from the Dean or Designate (Undergraduate or Law) or Program Director (Chang School).

Authorization (To be completed by the Dean or Designate or Program Director) 

Is the student approved for a program timespan extension? 

Yes No 

• Dean's Office will notify students of the outcome of the petition.
• Please forward approved Timespan Extension decisions and all supporting documentation to Student Records in the Registrar's 

Office at studentrecords@torontomu.ca for updating.

STUDENT RECORDS 
POD 70, 350 Victoria Street, 
Toronto, Ontario, M5B 2K3 
www.torontomu.ca/registrar/

To learn about Toronto Metropolitan University's 
Policy on the on the protection of information 

visit www.torontomu.ca/privacy/
SROS Form February/2023
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